
DEVELOPING YOUR BIO

Personal Positioning  
Summary
Exercise: How do you want to describe your  
profession, your expertise, your skillset? 

Top tips: Create your summary but don’t overthink it 
now. Allow the information to evolve and come back 
and refine when you have more clarity. 

Who you are:

 

What you do:

 

Where you work:

 

Why (what drives you): 

 

How you work best:
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